Revised: September 30, 2014

INDIVIDUAL PRACTICES IN CIVIL CASES
ALISON J. NATHAN, United States District Judge

Chambers Courtroom

United States District Court Sayra Nufez, Courtroom Deputy
Southern District of New York Courtroom 906

40 Foley Square, Room 2102 40 Foley Square

New York, NY 10007 (212) 805-4505

Unless otherwise ordered by Judge Nathan, these Individual Practices apply to all civil matters
except for civil pro se cases (see Rules for Pro Se Cases). In cases designated to be part of one
of the Court’s pilot programs or plans (e.g. the Section 1983 Plan, the Case Management Plan
for Complex Civil Cases, or Initial Discovery Protocols for Employment Cases Alleging
Adverse Action), those procedures shall govern to the extent that they are inconsistent with
these Individual Practices.

1. Communications with Chambers

A. Letters. Except as otherwise provided below, communications with the Court shall

be by letter. Unless there is a request to file a letter under seal or a letter contains
sensitive or confidential information, all letters shall be filed electronically on ECF.
Letters may not exceed three pages in length (exclusive of exhibits or attachments).
Letters solely between parties or their counsel or otherwise not addressed to the Court
may not be filed on ECF or otherwise sent to the Court (except as exhibits to an
otherwise properly filed document). Unless otherwise noted, parties should not
submit courtesy copies of letters filed on ECF.

. Letters Containing Sensitive or Confidential Information. Letters to be filed

under seal or containing sensitive or confidential information shall be emailed to the
Court (NathanNY SDChambers@nysd.uscourts.gov) as .pdf attachments. Refer to
Rule 4.A for further instruction regarding requests for redactions and filing under
seal.

. Letter-Motions. Letter-motions may be filed via ECF if they comply with the

S.D.N.Y. Local Rules and the S.D.N.Y. “Electronic Case Filing Rules and
Instructions” (the “ECF Rules™). All requests for adjournments, extensions, and pre-
motion conferences (including pre-motion conferences with respect to discovery
disputes) shall be filed as letter-motions.

. Requests for Adjournments or Extensions of Time. All requests for adjournments

or extensions of time must be made in writing and filed on ECF as letter-motions, or
submitted pursuant to Rule 1.B, if appropriate. Such requests must state: (i) the
original date(s); (ii) the number of previous requests for adjournment or extension;
(ii1) whether these previous requests were granted or denied; and (iv) whether the
adversary consents and, if not, the reasons given by the adversary for refusing to
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Revised: July 25, 2017

INDIVIDUAL PRACTICES IN CIVIL CASES
ALISON J. NATHAN, United States District Judge

Chambers Courtroom

United States District Court Quadri Scott, Courtroom Deputy
Southern District of New York Courtroom 906

40 Foley Square, Room 2102 40 Foley Square

New York, NY 10007 (212) 805-0142

Unless otherwise ordered by Judge Nathan, these Individual Practices apply to all civil matters
except for civil pro se cases (see Rules for Pro Se Cases). In cases designated to be part of one
of the Court’s pilot programs or plans (e.g. the Section 1983 Plan or Initial Discovery Protocols
for Employment Cases Alleging Adverse Action), those procedures shall govern to the extent
that they are inconsistent with these Individual Practices.

1. Communications with Chambers

A. Letters. Except as otherwise provided below, communications with the Court shall

be by letter filed on ECF. Letters may not exceed three pages in length (exclusive of
exhibits or attachments). Letters solely between parties or their counsel or otherwise
not addressed to the Court may not be filed on ECF or otherwise sent to the Court
(except as exhibits to an otherwise properly filed document). Unless otherwise noted,
parties should not submit courtesy copies of letters filed on ECF.

. Letters Containing Sensitive or Confidential Information. Letters that include

requests to be filed under seal or that include sensitive or confidential information
shall be emailed to the Court (NathanN'Y SDChambers@nysd.uscourts.gov) as .pdf
attachments. Refer to Rule 4 for further instruction regarding requests for redactions
and filing under seal.

. Letter-Motions. Letter-motions may be filed via ECF if they comply with the

S.D.N.Y. Local Rules and the S.D.N.Y. “Electronic Case Filing Rules and
Instructions” (the “ECF Rules”). All requests for adjournments, extensions, and pre-
motion conferences (including pre-motion conferences with respect to discovery
disputes) shall be filed as letter-motions.

. Requests for Adjournments or Extensions of Time. All requests for adjournments

or extensions of time must be made in writing and filed on ECF as letter-motions, or
submitted pursuant to Rule 1.B, if appropriate. Such requests must state: (i) the
original date(s); (ii) the number of previous requests for adjournment or extension;
(ii1) whether these previous requests were granted or denied; and (iv) whether the
adversary consents and, if not, the reasons given by the adversary for refusing to
consent. Ifthe parties are requesting adjournment of a conference, they must also
provide three mutually agreeable alternate conference dates. If the parties are
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Revised: May 23, 2012

SPECIAL RULES OF PRACTICE IN CIVIL PRO SE CASES
ALISON J. NATHAN, UNITED STATES DISTRICT JUDGE

®l

Pro Se Office

United States District Court
Southern District of New York
500 Pearl Street

New York, New York 10007
(212) 805-0175

COMMUNICATIONS

1. All communications with the Court by a pro se party should be mailed to the Pro Se Office,
and must include an Affidavit of Service or other statement affirming that the pro se party
sent copies to all other parties or to their counsel if they are represented. No document or
filing should be sent directly to Chambers.

FILING OF PAPERS

2. All papers to be filed with the Court by a pro se party, along with any courtesy copies of
those papers, should be sent to the Pro Se Office, Room 230, United States Courthouse, 500
Pearl Street, New York, New York 10007. All papers must be accompanied by a proof of
service affirming that the pro se party sent copies to all other parties or to their counsel if
they are represented.

3. Counsel in pro se cases shall serve a pro se party with a paper copy of any document that is
filed electronically and file with the Court a separate Affidavit of Service. Submissions filed
without proof of service that the pro se party was served with a paper copy will not be
considered.

4. Counsel in pro se cases designated to the ECF system may waive paper service upon
themselves and rely on service through the ECF system by electronically filing a Notice
of Waiver of Paper Service and delivering a paper copy of such Notice to the pro se party
(the form is available on the Court’s Forms page on the website or at the Pro Se Office).
Where such waiver is filed, the pro se party will no longer be required to (i) serve paper
documents on the counsel who filed the waiver or (ii) file proof of service of such
document. Counsel in pro se cases designated to the ECF system are strongly
encouraged to file a Waiver of Paper Service.

DISCOVERY

5. All requests for discovery should be sent to counsel for the party. Discovery requests should
not be sent to the Court.
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MOTIONS

Filing and Service: Unless otherwise ordered by the Court, papers filed in opposition to a
motion must be served and filed within four weeks of the service of the motion papers, and
reply papers, if any, must be served and filed within two weeks of receipt of opposition
papers.

All motion papers should include one courtesy copy for the Court. All courtesy copies shall
be clearly marked as such.

Pro Se Notices. Parties who file a motion to dismiss, a motion for judgment on the pleadings
or a motion for summary judgment must provide the pro se party with a copy of the notices
required under Local Civil Rules 12.1 or 56.2

Oral Argument: Unless otherwise ordered by the Court, argument will not be heard in pro
se matters.
INITIAL CASE MANAGEMENT CONFERENCE

The Court will generally schedule an initial case management conference within two months
of the filing of the Complaint. Incarcerated parties may not be able to attend this or other
conferences. If incarcerated parties do not have counsel, arrangements will be made for them
to appear by telephone.

TRIAL DOCUMENTS

Within 30 days of the completion of discovery unless otherwise ordered by the Court, a pro
se party shall file a concise, written Pretrial Statement. This Statement need take no
particular form, but it must contain the following: (1) a statement of the facts the pro se party
intends to prove at trial; (2) a list of all documents or other physical objects that the party
plans to put into evidence at trial; and (3) a list of the names and addresses of all witnesses
that the party intends to have testify at trial. The Statement must be sworn by the pro se party
to be true and accurate based on the facts known by the party. The pro se party shall file an
original of this Statement with the Pro Se Office and serve a copy on all other parties or their
counsel if they are represented. The original Statement must include a certificate stating the
date a copy was mailed to the other parties or their attorneys. Two weeks after service of pro
se party’s Statement, the other parties must file and serve a similar Statement of their case
containing the same information.

Within 30 days of the completion of discovery, if the case is to be tried before only a Judge
without a jury, any parties represented by counsel must submit proposed findings of fact and
conclusions of law. If the case will be tried before a jury, any parties represented by counsel
must submit a proposed jury charge. The pro se party may also file either proposed findings
of fact and conclusions of law or a proposed jury charge within 30 days of the close of
discovery, but is not required to do so.



Revised: August 10, 2017

SPECIAL RULES OF PRACTICE IN CIVIL PRO SE CASES
ALISON J. NATHAN, UNITED STATES DISTRICT JUDGE

Pro Se Intake Unit

United States District Court @
of the Southern District of New York

Daniel Patrick Moynihan

United States Courthouse

500 Pearl Street, Room 200

New York, New York 10007 (212) 805-0175

COMMUNICATIONS

1. All communications with the Court by a pro se party should be mailed to the Pro Se Intake
Unit. No document or filing should be sent directly to Chambers.

FILING OF PAPERS

2. All papers to be filed with the Court by a pro se party, along with any courtesy copies of
those papers, should be sent to the Pro Se Intake Unit, Room 200, United States Courthouse,
500 Pearl Street, New York, New York 10007.

3. Parties in pro se cases shall serve a pro se party with a paper copy of any document that is
filed electronically and file with the Court a separate Affidavit of Service. Submissions filed
without proof of service that the pro se party was served with a paper copy will not be
considered.

DISCOVERY

4. All requests for discovery should be sent to counsel for the party. Discovery requests should
not be sent to the Court. Please refer to the Pro Se Intake Unit’s Discovery Guide.

MOTIONS

5. Filing and Service: Unless otherwise ordered by the Court, papers filed in opposition to a
motion must be served and filed within four weeks of the service of the motion papers, and
reply papers, if any, must be served and filed within two weeks of receipt of opposition
papers.

6. All motion papers should include one courtesy copy for the Court. All courtesy copies shall
be clearly marked as such.
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11.

Pro Se Notices. Parties who file a motion to dismiss, a motion for judgment on the pleadings
or a motion for summary judgment must provide the pro se party with a copy of the notices
required under Local Civil Rules 12.1 or 56.2

Oral Argument: Unless otherwise ordered by the Court, argument will not be heard in pro
se matters.

Pages Limits:

a. Memoranda of law: Unless prior permission has been granted, memoranda of law in
support of and in opposition to motions are limited to 25 pages, and reply memoranda
are limited to 10 pages. All memoranda of law shall be in 12-point font or larger and
be double-spaced.

b. Rule 56.1 statements: Any Rule 56.1 statement in support of a motion for summary
judgment is limited to no more than 25 pages unless leave of the Court to file a longer
document is obtained at least one week prior to the due date of such motion for
summary judgment. An opposing party’s response to the moving party’s Rule 56.1
statement shall be no longer than 50 pages, unless leave of the Court to file a longer
document is obtained at least one week prior to the due date of such submission. If
necessary, the opposing party may provide an additional Local Rule 56.1 statement
containing a separate, short and concise statement of additional facts as to which it is
contended that there exists a genuine issue to be tried. This submission shall be no
longer than 25 pages.

TRIAL DOCUMENTS

Within 30 days of the completion of discovery unless otherwise ordered by the Court, a pro
se party shall file a concise, written Pretrial Statement. This Statement need take no
particular form, but it must contain the following: (1) a statement of the facts the pro se party
intends to prove at trial; (2) a list of all documents or other physical objects that the party
plans to put into evidence at trial; and (3) a list of the names and addresses of all witnesses
that the party intends to have testify at trial. The Statement must be sworn by the pro se party
to be true and accurate based on the facts known by the party. The pro se party shall file an
original of this Statement with the Pro Se Intake Unit and serve a copy on all other parties or
their counsel if they are represented. The original Statement must include a certificate stating
the date a copy was mailed to the other parties or their attorneys. Two weeks after service of
pro se party’s Statement, the other parties must file and serve a similar Statement of their
case containing the same information.

Within 30 days of the completion of discovery, if the case is to be tried before only a Judge
without a jury, any parties represented by counsel must submit proposed findings of fact and
conclusions of law. If the case will be tried before a jury, any parties represented by counsel
must submit a proposed jury charge. The pro se party may also file either proposed findings
of fact and conclusions of law or a proposed jury charge within 30 days of the close of
discovery, but is not required to do so.



